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Notes: 	Comments in parenthesis on the following pages serve to provide guidance for the preparation of the Technical Proposal and therefore should not appear on the Technical Proposal to be submitted.

These Technical Proposal Forms have been written for the case where the Consultant is an organisation or firm. When this template is used for a Consultant as an individual person then the Forms should be adapted accordingly and any parts/items that are not applicable for an individual Consultant should be removed.
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Form TECH-2:	Experience of the Consultant

Using the format below, provide information on each relevant assignment for which your firm, and each associate for this assignment, was legally contracted either individually as a corporate entity or as one of the major companies within an association, for carrying out services similar to the ones requested under the Terms of Reference included in this ITT. The tender must demonstrate that the Consultant has a proven track record of successful experience in executing projects similar in substance, complexity, value, duration, and volume of services sought in this procurement. Maximum 8 pages, pages in excess of this page limit will not be considered.

 

	Assignment name:

	Approx. value of the contract (in US$):

	Country:
Location within country:
	Duration of assignment (months):


	Name of client
	Total No. of staff-months of the assignment:

	Point of contact/Title:
Email Address:
Telephone number:

	Client’s Physical address:

	Approx. value of the services provided by your firm under the contract (in current US$):

	Start date (month/year):
Completion date (month/year):
	No. of professional staff-months provided by associated consultants:

	Name of associated consultants, if any:


	Name of proposed senior professional staff of your firm involved and functions performed (indicate most significant profiles such as project director/coordinator, team leader):

	Narrative description of project:

	Description of actual services provided by your staff within the assignment:



Name of Firm: _________________________________
[bookmark: _heading=h.1t3h5sf]
 
Form TECH-4:  Description of Approach, Methodology and Work Plan for Performing the Assignment

In this section, the Consultant should provide a comprehensive description of how it will provide the required Services in accordance with the Terms of Reference (TOR) included in this ITT.  Information provided must be sufficient to convey to the Evaluation Panel (EP) that the Consultant has an understanding of the challenges in performing the required Services and that it has an approach, methodology and work plan to overcome those challenges. 

The Consultant’s Technical Proposal should be divided into the following three (3) chapters:

1. Technical Approach and Methodology,
2. Work Plan, and
3. Organization and Staffing
4. 
1. Technical Approach and Methodology  
In this chapter, the Consultant should explain their understanding of the objectives of the assignment, approach to the services, scope of work, methodology for carrying out the activities and obtaining the expected output, and the degree of detail of such output.  They should highlight the problems being addressed and their importance and explain the technical approach to be adopted to address them. They should also explain the methodologies they propose to adopt and highlight the compatibility of those methodologies with the proposed approach.

2. Work Plan  
In this chapter, the Consultant should propose the main activities of the assignment, their content and duration, phasing and interrelations, milestones (including interim approvals by FSD Kenya), and delivery dates of the reports. The proposed work plan should be consistent with the technical approach and methodology, showing understanding of the TOR and ability to translate them into a feasible working plan. A list of the final documents, including reports, drawings, and tables to be delivered as final output, should be included here. The work plan should be consistent with the Work and Deliverables Schedule of Form TECH-8. 

3. Organization and Staffing  
In this chapter, The Consultant should propose the structure and composition of their project team. They should list the main disciplines of the assignment, the key expert responsible, and proposed technical and support staff.

[bookmark: _heading=h.17dp8vu]Maximum 8 pages, including charts and diagrams. Pages in excess of this page limit will not be considered.
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	Key Professional Personnel


	Name of Staff

	Firm/Company

	Area of Expertise

	Position Assigned

	Task Assigned
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	[bookmark: _heading=h.35nkun2]No.
	Task
	Effort in person – days per week

	

	
	
	Name Staff 1
	Name of Staff 2
	Name of Staff 3
	Name of Staff 4 
	Name of Staff 5
	Name of Staff 6
	Name of Staff n
	Total 
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[bookmark: _heading=h.1ksv4uv]Note: include all staff and their level of effort in this schedule. Replace the “name of staff” with the actual staff name that has been proposed in Form Tech 6
Form TECH-8:	 Work and Deliverables Schedule

	
	Activity/ task
	Weeks

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
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[Indicate all main activities of the assignment, including deliverables and other milestones, such as FSD Kenya approval of deliverables. For phased assignments, indicate activities, deliverables, and milestones separately for each phase.  Duration of activities shall be indicated in the form of a chart. See TOR for the full list of deliverables. Above is a sample format (to be further completed by the Consultant based on the TOR requirements) that shall be used by the Consultant as an indicator of the proposed workload. The submission shall be evaluated as part of the Approach and Methodology.]
[bookmark: _heading=h.44sinio]Form TECH-9:	Curriculum Vitae (CV) for Proposed Key
Professional Personnel


	Proposed Position
	[only one candidate shall be nominated for each position]  

	Name of Firm
	[Insert name of firm proposing the staff]  

	Name of Personnel
	[Insert full name]  

	Date of Birth
Nationality
	[Insert birth date]
[Insert nationality]
	
	

	Education
	[Indicate college/university and other specialized education of staff member, giving names of institutions, degrees obtained, and dates of obtainment].

	Membership in Professional Associations
	[Indicate membership]

	Other Training
	[Indicate appropriate postgraduate and other training]  

	Countries of Work Experience
	[List countries where staff has worked in the last ten years]

	Languages
	[For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing]  

	
	Language
	Speaking
	Reading
	Writing

	
	
	
	
	

	Employment Record
	[Starting with present position, list in reverse order every employment held by staff member since graduation, giving for each employment (see format here below): dates of employment, name of employing organization, positions held.]

	
	From [year]:
	To [year]:

	
	Employer:

	
	Position(s) held:


	Detailed Tasks Assigned
	[List all tasks to be performed under this assignment]

	Work undertaken that best illustrates capability to handle the tasks assigned:
	[Among the assignments in which the staff has been involved, indicate the following information for those assignments that best illustrate staff capability to handle the tasks listed]

	
	Name of assignment or project:
	

	
	Year:
	

	
	Location:
	

	
	Client:
	

	
	Main project features:
	

	
	Position held:
	

	
	Activities performed:
	



References:
[List at least three individual references with substantial knowledge of the person’s work. Include each reference’s name, title, phone and e-mail contact information.]  
[FSD Kenya reserves the right to contact other sources as well as to check references.]

Certification:
I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications, and my experience.  I understand that any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged.
I, the undersigned, hereby declare that I agree to participate with the [Consultant] in the above-mentioned Request for Proposal.  I further declare that I am able and willing to work: 
for the period(s) foreseen in the specific Terms of Reference attached to the above referenced Request for Proposal for the position for which my CV has been included in the offer of the Consultant and
Within the implementation period of the specific contract.

	
Signature of Key Professional Personnel

	

	If this form has NOT been signed by the Key Professional Personnel, then in signing below the authorized representative of the Consultant is making the following declaration.
“In due consideration of my signing herewith below, if the Key Professional Personnel has NOT signed this CV then I declare that the facts contained therein are, to the best of my knowledge and belief, a true and fair statement AND THAT I confirm that I have approached the said Key Professional Personnel and obtained his assurance that he will maintain his availability for this assignment if the Contract is agreed within the Proposal validity period provided for in the ITT.”

……………………………………………………………..

	Signature of Authorized Representative of the Consultant
	

	Day / month/ year
	
	
	







	
Form TECH-10
	FSD Kenya screening questionnaire


FSD Kenya is fully committed to responding robustly to any instances of fraud, bribery and corruption. It is our policy to conduct all of our business in an honest and ethical manner. We are committed to acting professionally, fairly and with integrity in all our business dealings and relationships wherever we operate and implementing and enforcing effective systems to counter bribery and corruption.
Organisational details 




· Please fill in the information below and return the completed questionnaire
· This questionnaire is not comprehensive and an FSD Kenya representative may follow up with you with further questions.
· All information provided in this questionnaire will be held and processed in accordance with the FSD Kenya Protection and Data Retention Policies.

	Registered Name of Organization:

	

	Country of Registration

	

	Contact details. 
· Email:
· Telephone Number:
	



Certification




I acknowledge that I have been informed by FSD Kenya that it may seek to obtain screening reports that will include personal information regarding my organization, its Directors and Shareholders, including but not limited to, educational and work history, work references, and criminal convictions or arrest records if allowed, in order to assist FSD Kenya in determining whether it can enter into an agreement with me or my organization.

I hereby consent to FSD Kenya conducting this screening and obtaining such reports as may be provided to FSD Kenya by other firms subcontracted for this purpose.

	Name
	

	Signature

	

	Date
	


Data Protection Statement




Data is held in accordance with FSD Kenya Data Protection Policy

FSD Kenya obtains and holds personal information and data where necessary and only processes or uses the data for specific and legitimate purposes.

Personal data is held for legitimate interest only and kept securely and confidentially.

Giving of any false information will lead to automatic disqualification from the process.

